SIGN IN

COPYRIGHT © 2018 by Vantage. All Rights Reserved. No part of this work may be used, accessed, reproduced or distributed in any
form or by any means or stored in a database or any retrieval system, without the prior written permission of Vantage or its
subsidiaries and /or affiliates.



Table of Contents

Profile PreferEnCes. ... oo i e 2
Changing YOUI PaSSWOI......ceueiiiiieiiiiiieee e e ettt e e e e e e s tere e e e e s e e e s snaraaneeeeeeessnnnssnneeeeeesennans 2
Changing YOUTr E-Mail.......uuiiiiieiiie sttt e e e e e e e e s e e e e e e e s e nneaeneeeeeeeennans 2
FiNo o [T aY = T I NV | - PSPPI 2
SYSEEM PrefEIENCES ...t e et e e st a e e s e stae e e e s sbeeeeeesbaeeennns 3
AUTO-SAVE SETLINGS .eeeiiiiiiiiiiiiiiitittttttetete et eeeeeter e ee et eteeasesesasessaesssssasssssnsssnsssssnsnssssnnsnnnses 3
YT o X 1 01T (] g S 4
LU o I o o =T ot PP 4
Add Spelling Corrections to the Auto-Correct Dictionary ......ccccceeeeieeieccciiiieee e, 4
Add Words to the Auto-correct DiCtioNary........cccceiiiiieee e 4
SHArNG DOCUMENTS ...ttt ettt et e st e e s e e e e e s ae e e e e ssabeeeessnataeeeeasseeaesassneeeanns 5
AcCCesSiNg SHared DOCUMENTS ....cciiuiiieieiiiiee e ceiiee et e e e st e e e s sree e e e saaeee s s snaeeeesnsbeeeessssaeesanns 6
Managing Shar@d DOCUMEBNTS.......uueiieiieieicitieeeeee e e cccrree e e e e e e eesstrrrereeeeeesesaarreeeeeeeeeesassrseees 6
(00070 4120 T=] o) 1 =5 9
(@ 01Tl (T o T €T =Y '] o - | SRR 9
IN-Text Grammar ChECK .........cooiiiiiii e e e 10
To Use the in-text Grammar CheCK: ........ooviiiiiiiiiieee e e 10
Grammar CheCK PAn@ .........oooiiiiieee e e e 11
Grammar and Spell Check in Multiple LaNgUAZES ......cccooveeeeirireeeeeeeeeeireeeeee et 11
HOW 0 CONTACT US ...oiiiiiiiiiiiiiiiiiiccini e s 12
1

COPYRIGHT © 2018 by Vantage. All Rights Reserved. No part of this work may be used, accessed, reproduced or distributed in any form or by
any means or stored in a database or any retrieval system, without the prior written permission of Vantage or its subsidiaries and /or affiliates.



@ CorrectEnglish”

Guide

Profile Preferences

CorrectEnglish is a highly customizable platform, allowing you to personalize your experience in
many ways:

™ Language: [EXTINNEED 'y Account ~

Settings

SelectS... ~ || 3= = Help

Log Out k
O tgnore Z Ignore Al T

v Errors in @

Changing Your Password

Click "My Account / Settings."

Re-enter your existing password.

Enter your new password.

Retype your new password.

Click "Update" (at the top or bottom of the page).

ukwneE

Changing Your E-mail

Click "My Account / Settings."

In OLD PASSWORD, re-enter your existing password.

In NEW PASSWORD, re-enter your existing password.

In RETYPE NEW PASSWORD, re-enter your existing password.
In E-MAIL ADDRESS, type your new email address.

Click "Update" (at the top or bottom of the page).

ounkwnNE

Adding an Avatar

Adding an Avatar is a great way to personalize your account, and makes collaborative editing
and commenting that much more interactive.
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1. Click "My Account / Settings."
2. Scroll to "Avatar Image."
Please note: by default, no Avatar is selected.
3. You may:
A. Select one of the three defaults by clicking the radio button to the left of the
icon.
B. Click "Browse" to upload an image from your computer.
a. Browse your computer's files and select an image.
b. Click "Upload Image" to select the image.
4. Click "Update" (at the top or bottom of the page).

System Preferences

Many features in CorrectEnglish can be customized according to your specific needs.

Preferences
O

Auto-save Time Interval gy S
Auto-check on Document o) n
Open Yes | 195

i ¢

Add Spelling Corrections to
the Auto-correct Dictionary [Enable &
® ["Browse... | o fie setected. [RUEILEEE
Add Words to the Auto-
v

correct Dicti ‘communithy,community
Isats,L SAT
petersons Peterson's

Auto-save Settings

You can save your work at any time by clicking the "Save" = icon in the "File" section of the
ribbon. In addition, CorrectEnglish automatically saves your work according to a set schedule.
The default schedule is 60 seconds. To customize this feature:

1. Click "My Account / Settings."

2. Scroll to "Preferences."
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3. From the "Auto-save Time Interval" drop-down menu, select "30 Seconds," "60
Seconds," or "120 Seconds."
4. Click "Update" (at the top bottom of the page).

Auto Checking

You can check your work at any time by clicking the "Check" icon in the ribbon. In addition,
CorrectEnglish automatically performs a grammar check any time a document is opened. To
disable this feature:

1. Click "My Account / Settings."

2. Scroll to "Preferences."

3. From the "Auto Checking on Document Open" drop-down menu, select your auto

checking preference: “Yes” or “No.”
4. Click "Update" (at the top or bottom of the page).

Auto Correct

CorrectEnglish automatically corrects basic errors as you type. By default, this feature is
enabled. To enable or disable this feature:
1. Click "My Account / Settings."
2. Scroll to "Preferences."
3. From the "Auto-correct as You Type" drop-down menu, select your auto correct
preference: "Enable” or “Disable."
4. Click "Update" (at the top or bottom of the page).

Add Spelling Corrections to the Auto-Correct Dictionary

1. Click “My Account / Settings.”

Scroll to “Preferences.”

3. From the “Add Spelling Corrections to the Auto-Correct Dictionary” select your
preference: (“Enable” or “Disable”).

4. Click “Update” (at the top or bottom of the page).

N

Add Words to the Auto-correct Dictionary

Click “My Account / Settings.”

Scroll to “Preferences.”

Type any words that you want the platform to auto-correct.
Click “Update” (at the top or bottom of the page).

PwwnNPE
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Sharing Documents

As you write drafts within CorrectEnglish, you may wish to share your work with collaborators,
instructors, and/or editors. To share your work, complete the following steps:

[ Document Grter - s CETITY o -
DeBmaBpMH| B @ Qs |
ISty\eGu..'|HILATme -H.‘: sa -\ii@EEEiEHC ”EIMQHﬂ 8 IB-:‘

LB IUSXX i

'| ¥ - |A' '| +Grammar | ¥ Comments [FCUEIER] Help | Stats

-

America's Fastest Growing Trend

America’s Fastest G
N —

Permission Read Write Comment

A healthy America should be a top priority for all Ameri
individuals, families, and society are great. Today, 66.3 percent

are overweight or obese. Extremly common in every city acros: mieacher@eam com © o ©
with abnormally high body weight. Sadly enough, we as Amer

choices concerning our health, choosing fatty foods and a sedent

too much fast food to too little exercise, these lifestyle choices 8 Cancel | Share

for certain diseases. Meanwhile, ‘quick-fix” solutions like gastr —

Open the document you wish to share.

2. From the "File" section, click the "share" < jcon. (A window will pop up on the

screen.)

3. Enter the e-mail address(es) of the person(s) with whom you wish to share your
document.

4. Click "Add."

5. Select a permission level. The permission level determines how much or how little
control the person has over your document. If you select:

A. Read - The person with whom you have shared the document can only read your
document. He or she cannot change your writing or interact with your
document in any way.

B. Comment — The person with whom you have shared the document can read
your document and add their comments. He or she can also change your
writing.

C. Write — The person with whom you have shared the document can read or write
in your document. Writing includes adding to your writing, deleting sections, or
performing other actions.

6. Click "Share." You will receive a confirmation email that your document was shared.
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Accessing Shared Documents

CorrectEnglish gives you immediate access to documents that have been shared with you.

[ Document Center - P Language: rv—
D=moBHE|

. | MLATHE - H = s

BBA« +|[LBITUSXx|aa [ -|A B +Grammar | ¥ Comments

tclBlzsEz=cnumMo|ene Bo<|re[Hi
% You
CliCk ! Last Updated: 2 Weeks Ago

FOIder Documents Shared to Me Shared by Me
k] N "
S F351 Health and Wellness Intro to Nursing Tech in Medicine FIU Rules!
Icon

& Share 2 S Help lad Stats

] n Maureen Baeck (X5

Chadsdemo | - DevED  American Literature ~ Chad | - English Comp 101
e weeklyreports
£ a top priority for

individuals, families, and society are great. Today, 6€ Document Hame Auther Last Modified
» NursingCaps = Matt Daneker 4 days ago

are overweight or obese. Extremly common in every
v TooBigToFai = MaitDancker  1yearago

with abnormally high body weight. Sadly enough, wy | College Education 4 DavidNaiem Sremea

choices concerning our health, choosing fatty foodsal » Demo Essay 101 =4 Joe Pilson 4years ago

. 5 od
too much fast food to tog little exercise. these lifestylf * Fohting =  doePikon 4 years ago

for certain diseases. Meanwhile, ‘quick-fix” solutions Cancel el Ao M e Erran B

hiding the only real solution — a more nutritious, active S KAOW T HIESTyIE Tor all 7

-

1. From the "File" section of the ribbon, click the "Folder"
up on screen.

2. Select the "Shared to Me" subfolder.
Please note: The "Author" information to the right of the document name refers to the
individual who shared the document with you and when they shared it.

3. Click on the shared document to open it and begin reading, commenting, and/or
writing.

icon. A window will pop

Managing Shared Documents

Managing shared documents is an important part of collaboration. Use the following steps to
ensure that you have shared your document with the correct parties, are aware of all
documents that have been shared with you, and are able to toggle between versions of a
document.

1. From the "File" section of the ribbon, click the "Folder" = icon. (A window will pop
up on screen.)
2. Select from the "Documents," "Shared to Me," and "Shared by Me" subfolders.
A. "Documents" allows you to:
a. Share your documents.
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b. Rename your documents.
c. Delete your documents.
d. Manage sharing permissions for your documents.

i.  Click"Share" = to view a full list of all the people with whom
you have shared documents and their permission levels.

p—

DoBap Wb BEAS « |

B I US x x|

€

-116

LA EUETEREY English My Account =

A B

EXU NPT « Comments | & Share 2 QHelp

Ll Stats

I,
]

IAPA 'lAPATex‘ -H.‘: = -IE!éE:

J=

snE@Oler e B = <RE|H:

A~

Documents
A nurse's cap or nursings cap is part of the female nt

cap's original purpose was to keep the nurse's hair neatly in
Chads demo Dev ED
caps. weeklyreports

In some schools, a capping ceremony presents new 1

The nurse’s cap originated from a group of women if

) ) N Anurse's Cap
recognized as religious order nuns. These women were distil

on their heads. This particular head covering was worn to sh

Candidate
the sick. Originally, this head covering was more of a veil, b

during this era that proper women were required to keep thel

Global Warming is Real

1. "Shared to Me" allows you to:
A. View all documents shared to you.

a. Click on the

'Heatth and Wellness | Intro to Nursing

America’s Fastest Growing Trend

sample of effects of technology

) Ignore # Ignore All

~ Spelling concerns

My Documents.

_scapor capis

Basic Check

~ Spelling concerns

Shared to Me Shared by Me

) Ignore # Ignore All

Tech in Medicine FIU Rules!

American Literature -~ Chad | English Comp 101 -.clinical .
Easlc Check

< LI ~ Verb group consistency concéfgs £ sre=At
4 days ago

.. worn to that th ..
1 week ago
1 weskago
1 week ago

~ Verb construction concerns @ enore & anor= anl

1 week ago

triangle icon to see all versions you and the

author have created.

=
b. Rolling over theicons  to the left of the Author’s name will tell
you the level of editing access you have.
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[3 Document Genter ~ Ce e Lenguage: EFENINN v Account -
OB aBlMHE | <0 @@mAby« +||[LB I US X x i -l -|A- B-

[APA '[APATexI ~”:= = i!! == E i=”- oo @ 0B ﬂ“. R @8 E_d]

EXU LR < Comments | & Share 2 @ Help Ll Stats

~

+ Spelling concerns 0 ignore & gnore All

m _scapor capis

Documents Shared to Me Shared by Me
A nurse's cap or nursings cap is part of the female nu - Spelllng concerns ) ignore # Ignore All
L . Health and Wellness tro to Nursing Tech in Medict FIU Rules!
cap's original purpose was to keep the nurse's hair neatly in F
Chads demo Dev ED &merican Literature English Comp 101 -clinical

caps. weskyrsports —_— T

In some schools, a capping ceremeny presents new f
Document Name Author Last Hodified ~ Verb group consistency concemgs # o= At
NursingCaps. = Iatt Daneker 4 days ago

The nurse's cap originated from a group of women it

recognized as religious order nuns. These women were distil

_.worn to (111 that th ..
MattDaneker 1 year ago
Style Choice
David Najem 3 years ago
Joe Pilzon 4 years ago - Verb construction concerns ) ignore ¥ Ignore All
Joe Pilson 4 years ago
..cap worn [JEENEIEEEREY with a ..

Cancel Import From We, 1 .mpart From Goo = —m—

TooBigToFail
on their heads. This particular head covering was worn to s

College Education
the sick. Originally, this head covering was more of a veil,
during this era that proper women were required to keep the
the face and tied under the chin, similar to cleaning ladies
the cap kept the nurse's hair up and out of her face, as well

The nurse's cap was derived from the nun's habit and developed over time into two types:

) Ignre # Ignare All

~ Capitalization concerns

2. "Shared by Me" allows you to:
A. Share your documents.
B. Rename your documents.
C. Delete your documents.
D. Manage sharing permissions for your documents.

-

a. Click the “Share” icon to view a full list of all the people with
whom you have shared documents and their permission levels.

DD(X:[IITEI'II@I“&TV +FiXM‘!" Doc Ce FLanguagE: My Acoount =
Do a8 B H ' b l'd Q t‘i « 4+ |LBITUS XX aa e - A B PSP e | Comments | & Share 2 OHhelp |al Stats

pi o #EzzzEc/enuBoeasEm <

’APA 'lAPATe)d N

v Spelling concemns Qlgrere e A

My Documents )
.scapor capis ..

—

Documents Shared to Me )
A nurse's cap or mursings cap is part of the female i v SpB"Iﬂg CONCEms ) lgnore & Ignore Al
. Heath and Welness | - Introto Nursing - Tech in Medicing | =TT et |
cap's original purpose was to keep the nurse's hair neatly in )
Chadsdemo - DevED - AmericanLierature - Chad - Engiish Comp 101 - clinical

5.
cap weeklyreports _M_

In some schools, a capping ceremony presents new
Docunent ane A Lastlndifed + Vlerb group consistency concafs ¢ &=
dxlr

The nurse's cap originated from a group of women it

b Anurse's Cap 4 days ago
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Commenting

Commenting is one of the many CorrectEnglish features that facilitate a thorough and
productive writing process for users. This feature is perfect for editing documents or
collaborating with peers. To add an embedded comment to a document:

Using your cursor, highlight the section of text on which you wish to comment.
Right-click on the highlighted text.

PwnNPE

There are two ways to provide commentary:
A. Simply type your commentary into the box.
B. From the drop-down menu at the bottom of the box, choose a comment from
the preset list of common comments and support links.
5. Click "Comment" to embed your comment within the document. The comment will
immediately appear in the "Review" pane along the right side of the "Review" tab.
6. When you click on the “Comment,” the original section of text you highlighted will be
displayed in the document.

+Fix My Doc

+ Grammar & Share 2 @ Help

StyleGu.. - | APAText - ||J= 2 ElE2 2 2 E -]

Chad Says:

The Mational Ice & Snow Data Center show that the extent

and thickness of Arctic sea ice has dissipated quickly over the past several decades (National Snow and Ice Daia

Center, 2016). This is a teltale sign that global warming is at work, m better word choice.
Comment
Glaciers are also being attacked by global warming, like ol
Data Center presents evidence that glaciers are refreating globall [aveid using commanly usad, vordy phrasas such as Chad Says:
Himalayas, the Andes, the Rockies, Alaska, and Africa (National § | and in hand.”

strange, local phenomenon: it is a global catastrophe that needs{ |Consider something like: Extreme events often align without seeming repetitive!
with catastrophid events.

Comment Templatss |+

Information, (R aeam et e e e Bl e

of record-g}

ey Click to embed

temperatury

and ravish com ment

Comment  Cancel

present is ocean acidification. The PMEL Carbon Group

Checking Grammar

One of the more valuable features within CorrectEnglish is the grammar check functionality.
This feature provides the user with specific editorial suggestions aligned with spelling,
grammar, and usage and style, along with instructional feedback. The spelling and grammar
feature in CorrectEnglish is consistently rated as the number 1 engine in the industry.

9

Select "Comment" from the drop -down menu. (A comment box will pop up on screen.)

= Langusge: ST [ iy Account -

|l Stats

rEX

Try using stronger language to make the same point but with
greater impact on the audience. Consider using Lexipedia to find a

rEX

Your conclusion effectively emphasizes your essay's thesis

Embedded
Comments
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[ Document Center  +Fix My Doc Ce

W Language: My Account
DB oBRME|[xD @EBA € +| L B I US x x| aa |12 -|A- O-| EPREEREEER o comments | & Shared ©Help L Stats
[ stiecui. «| seleast. -|[i= 2= = #Flzs = =sEzlesrume|/er s B <|
~ Errors in word form 8 ignore & ignore AY
(3 w2 &
>z over po ..
~ Informal expressions Olgnore & ignore Al
he to
“The Lady or the Tiger" ive Essay Outline
Style Choice
itali i I ! Al
A semi-barbaric princess picking the fate of her lover, death by tiger or a beautiful lady to marry. Which B Capltallzahon concerns Ojgnore Fonore
will she choose-will jealousy over power love or will love over power jealousy? Long ago, there was a
kingdom with a semi-barbaric king whose ideas were polished and unfair. He was a king who only agreed lovero ..
with himself, and would “make the crooked straight and crush down the uneven places” (Stockton 1). He Basic Check
had created a punishment system in which you were forced to pick between two doors, one holding a
lady or the another a tiger. The-king's-daughter’s—to The lover of the king’s daughter was sentenced to this ~ \Verb tense O Ignore % ignore All
punishment; however, butshe would could not let him choose without him knowing what was behind
each door. Due to the ing amount of evi in the text ,itisclearthatthe lady emerged from she
the door the lady told her lover to pick.
Basic Check
clearly, the lover picked the door holding the lady.

In-Text Grammar Check

The in-text grammar check underlines possible errors that are detected within the
document. The following colors indicate various types of possible errors.

O Green: Basic Check

O Blue: Grammar and Usage concern

O Orange: Style Choice Concern

To Use the in-text Grammar Check:

1. Using your cursor, hover over an underlined word or phrase and left click. A window
will pop up in the side bar with a description of the concern and suggestions for edits.
2. For any given concern, you can:
A. Click "Ignore" to ignore the rule once (which removes the underline for this
instance only).
B. Click "Ignore All" to ignore the rule throughout the document (which removes
the underline for any instance of this rule throughout your document).
Click “Add to Dictionary” to add a word or phrase to the dictionary.
D. Click on the word or phrase suggested in the sidebar to “replace” in your
document.

0
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Did you know you can personalize the in-text grammar check?

Click "Settings" in the “My Account” drop-down.

Scroll to the "Add Words to the Auto-correct Dictionary"

Type in the word or words you want to add to the Auto-correct Dictionary.
Click "Update" (at the top or bottom of the page).

el S =

Grammar Check Pane

1. Click on the Grammar tab in the side bar to open the grammar pane. The pane includes
three sections, which are aligned and color-coded to match the in-text grammar check:
O Green — Basic Check
O Blue —Grammar
O Orange — Style Choice

2. Click on the VTriangIe to expand or collapse each of these sections within the pane.

As sections are selected, the associated text or phrase in the document will be
highlighted.

Grammar and Spell Check in Multiple Languages

03 Document Genter - Select o y Acoun -
|D BBRoBH ‘H B @ Qb « ||fx I US x x| am Language here Comments | & Share 2
[cusae.. - [ammme -|[i= 2 + £ =[El==E 5|= « »a@olsd o

Style Choice

© Help Ll Stats

and thickness of Arctic sea ice has dissipated quickly over the past several decades (National Snow and Ice Data

) Ignore & Ignare

Center. 2016). This is a telitale sign that global warming is at work. ossible word confusion

Glaciers are also being attacked by global warming, like other frozen bodies of water. The National Ice & Snow Context
Data Center presenis evidence that glaciers are retreating globally. This includes areas such as the Alps, the
Himalayas. the Andes. the Rockies, Alaska, and Africa (National Snow and Ice Data Center, 2016). It is not a rarity or a

strange, local phenomenon: it is a global catastrophe thag rror Description

Esta palabra puede confundirse con [ravage].

.
Extreme events come hand in hand with calasirog CI ICk to Ignore La palabra ravish’ puede significar cautivar o arrebatar: The
Information, the amount of record-high temperature evel

.
of record-low temperature events has been decreasing, or CI |ck to easing amounts
of intense rainfall evenis (Gleason, 2016). There is no d

tergeETaliMs we continue fo experience worldwide are b Re p I ace s oS
a % bp lands.

ravage

knight was ravished by her beauty. En algunos contextos, poco
frecuentes. puede significar violar. ‘Ravage’ significa destruir
totalmente: The torado ravaged the town.

Another dangerous result of global warming that is present is ocean acidification. The PMEL Carbon Group
stales thal since the start of the Industrial Revolution, the acidity of surface ocean waters has grown by approximately
30 percent (PMEL Carbon Group, 2016). To put this conundrum into greater perspective, C. L Sabine, in his article,

e L —

“The Oceanic Sink for Anthropogenic CO2,  noted that the amount of carbon dioxide absorbed by the upper layer of ~ Formatting concerns ) ignore & ignore All
the oceans is growing by near to 2 billion tons per year (Sabing, 2004). This leaves coral reefs and many other
species living in the oceans vulnerable to adverse effects and points to our own demise as a species in the near - tive, C.

future.
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CorrectEnglish provides spelling and grammar feedback in 9 languages, greatly leveling the
playing field for ELL students. Additionally, the icon rollovers appear in the selected language,
simplifying the navigation process.
1. Click on the "Language" drop-down box. Select from English, English (United
Kingdom), Chinese (Traditional), Chinese (Simplified), French, German, Japanese,
Korean, and Spanish.
2. Spelling and Grammar support will now be provided in the language selected.

How to Contact Us

1. Email: cesupport@vantage.com
2. Phone: 1.855.783.8356
3. Complete and submit the following form: Support Form

‘ Day H Availability EST ‘

‘Monday HS:OO am - 8:00 pm ‘

‘Tuesday—Thursday HS:OO am-11:00 pm ‘

Friday 18:00 am - 5:30 pm |

‘Saturday H9:OO am - 5:00 pm ‘

Sunday lcLosED |
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