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Introduction 
 
This guide is intended for new users getting accustomed to the iSEEK SuperCruncher and the 
various features and functionality available, and is not intended for users with ‘Administrator’ 
permissions. 
 
 
1.  Getting Started 
 
To access iSEEK SuperCruncher, go to: 
 
https://supercruncher.vantage.com 
 
The screen shown in Figure 1 should appear. 
 
 

 
Figure 1.  SuperCruncher Access/Home Page 

 
 
Enter the username and password for your account.  If correct, you will be directed to the Main 
Menu screen for your reports (if this is the first time you have accessed the system, it will first 
direct to a screen detailing your permissions).  If the credentials are not accepted, you will be 
prompted to re-enter your information, or taken to a Single Sign On page if the SuperCruncher is 
tied in to other applications. 
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2.  Main Menu Screen 
 
Once you have successfully logged in, you will be brought to the main screen shown in Figure 2. 
 

 
Figure 2.  Main Menu Screen 

 
 
On this main screen, you will see a list of all reports that are in your account and available for 
access: 
 
1.  This is the name of the template from which the report was created.  The template is 
controlled by the Administrator of your group and cannot be adjusted by a user. 
 
2.  The date the dataset was last updated. 
 
3.  The person or account that is sharing this report with you. 
 
4.  The reports that can be opened and viewed.  There can be multiple reports per template 
depending on use.  Clicking on this link will launch the SuperCruncher view of the data. 
 
5.  An option to make a copy of a report.  This will be discussed in greater detail in the last 
section of the guide, as creating a copy will allow for a number of new options. 
 
6.  If Single-Sign-On between applications is available, the other applications you are logged into 
will be listed in this drop down. 
 
You may notice some reports highlighted red when you log in to your system.  If this is the case, 
changes have been made to the report by the person who is sharing it with you.   
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3.  Navigating the User Interface 
 
When a report is initially opened, the user interface (UI) for interacting with the data will be 
displayed as shown below in Figure 3.  The example report shown is for data relating to the 
elementary-secondary school districts throughout the country.  The UI is essentially broken 
down into 3 sections:  Targets (or search fields), Summary, and Results. 
 

 
Figure 3.  Initial View of Data 

 
1.  Once you have selected any targets or performed searches, they will be listed in the ‘Selected 
Targets’ section.  They can they be closed out or locked depending on preferences and use. 
 
2.  The ‘Target’ section is the main section of the UI.  All the available fields of data will be 
listed in the windows shown.  If there are many fields, they may be grouped together and 
separated by tabs as shown above.   
 
3.  The ‘Summary’ section will display all the formulas and graphs applied to the data.  It will 
initially be hidden, but click ‘Expand’ on the right to view.  (See Figure 4 for sample) 
 
4.  The results of any searches are displayed at the bottom.  Again, click ‘Expand’ to view as 
they are also hidden to start.  (See Figure 5 for sample) 
 
5.  In the upper right, you can reset the report and clear any selected targets by clicking ‘Reset’, 
email a copy of the report by clicking ‘Send Report View’ (detailed later in this guide), or save 
the current report under a different name  by clicking ‘Save As’.   
 
6.  A brief summary of the number of records contained in the dataset, and also a timer for how 
long the system is taking to respond to queries. 
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Figure 4.  Sample Summary/Formulas Section 

 
 

 
Figure 5.  Sample Results Section 
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Search Options 
 
There are many options for searching and filtering the data to get down to the set of results you 
are looking for.  Figure 6 shows the different types of search fields you will come across in the 
‘Target’ section of the report.    
 
 
 
 

 
 
 

  Figure 6.  Different Search Options 
 
1.  Standard Search - This query bar allows for keyword searches against the dataset.  Searches 
can be made against the all the fields or by individual fields which can be selected via the drop 
down menu to the left of the query bar.  Multiple terms can be searched for at once by using 
standard SQL language such as AND, OR, NOT, etc.   
 
2.  List Values – This type of search lists all the values in that particular field.  A user can select 
the filters by clicking the data they want to see – multiple selections can be made per field.  In 
the bottom right, there is an icon to display a chart of that data ( ).  When selected, the counts 
in parentheses will be graphed out as show in Figure 7.  The top 25 for each field is listed, but 
the top 1000 can be viewed by clicking the ‘+’ symbol ( ), which is demonstrated in Figure 8.  
After selecting all the data to be displayed, click ‘Submit’ to close the box.   
 
3.  Numeric Slider – For data that is numeric, a slider can be placed on it that will allow you to 
set the range by sliding the pointers to the left or right.  Once the desired range is set, click 
‘Submit’ to query the data.  Sparklines can also be shown to give you an idea of where along the 
range large amounts of data reside.  In addition, ranges may be shown to give a breakdown of the 
data as well.  These ranges can be selected by clicking them, and then clicking ‘Submit.’  The 
‘Missing Values’ link will bring back all records in the dataset where that field was left blank.  
Also, the same chart and top 1000 icons are available. 

1
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4.  Date Picker – For data relating to the date, a date selector is available along with ranges to 
help filter the data.  Either expand the calendar and select the date range, or use the pre-defined 
ranges to filter.  Once the range is selected, click ‘Submit’ to query the dataset.  Again, the same 
‘Missing Values’, chart, and top 1000 view are available as defined above. 
 
 

 
Figure 7.  Chart Showing Count Per Field 

 
 
 

  
Figure 8.  Pop-Up Showing up to Top 1000 Fields. 
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Display Options 
 

If a report contains fields that you are not interested in viewing, or do not need on the display, it 
is easy to remove them by clicking the ‘x’ in the upper right hand corner of the field window as 
shown below in Figure 9. 
 

  Figure 9.  Clicking the ‘x’ will remove the field from view. 
 
There are many other options available for the display of data, and they will be discussed in 
greater detail in last section of this guide – Creating a Copy. 
 
4.  Exporting Data 
 
Once the data has been filtered, and the results have been refined to your preferences via the 
selected targets, they can be exported to a .csv file.   
 
By clicking the ‘Export’ button in the results section of the UI, a pop-up will appear allowing 
you to export the results to a .csv, and to save the file to your computer.   
 
This process is shown in Figure 10 on the next page. 
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Figure 10.  Export Process 

 
 
1.  The ‘Export’ button is in the upper right corner of the results section.  Clicking this will 
display a pop-up prompting you to save the results as a .csv file  
 
2.  The pop-up box will prompt a user to save the results file as a .csv. 
 
 
5.  Emailing Data 
 
In order to share data and report views with other people, an option to email a link to the report is 
available as shown in Figure 11.  This button is located in the upper right hand corner of the 
report. 
 
 

 
Figure 11.  Send Report View Option 

 
 
Once clicked, a pop-up will appear showing the different options with which the report view can 
be sent to others.  Figure 12 on the next page shows this pop-up.   

1
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Figure 11.  Send Report View Option 

 
 
 
1.  Any targets that have been selected are automatically locked to prevent unauthorized access 
to data. 
 
2.  The report name can be changed from its standard name. 
 
3.  Enter all email addresses you would like to share data with.   This can be sent to users who 
already have access to the system, but also to those who do not have accounts yet.  A guest 
account will be created and a un/pw will be sent along with the link to the report for those users 
who do not already have an account. 
 
4.  Select how long the data will be available to the people it is sent to.  The options range from 
(1) day to (1) year. 
 
5.  The ‘Target’ section of the report can be hidden so no additional filters may be selected, but 
this is optional.  If selected, the person who receives this report will only be able to view the 
‘Summary’ and ‘Results’ section. 
 
6.  Enter any comments to be sent with the report. 
 
7.  Option to send a copy of the sent email to yourself. 
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After a report view has been sent, it will be logged on the Main Menu screen as shown in Figure 
12.  This allows you to track any data you have sent and provides an option to remove any views 
that you no longer want to share. 
 
 

  Figure 12.  Log of All Shared Views on Launchpad Screen 
 
 
6.  Creating a Copy 
 
In order to edit the overall layout of a report, add formulas, and share the report with other users, 
a Reporting User must create a copy of the report.  On the Main Menu screen, there is an option 
to ‘Copy’ the report as show in Figure 13. 
 

 
Figure 13.  Option to Create a Copy 

 
 
When this is selected, the user will be guided through a process of setting up a new report based 
on the report that has been shared with them.  No additional data will be available – only data 
that is in the shared report.  The following screenshots show the process. 
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Figure 14.  After the copy option is selected, the user is presented with the option of renaming the report and displaying a different 

amount of results per page as shown above.  Clicking ‘Next’ brings you to the Search Configuration. 
 
Search Configuration 
 
NOTE:  THE FOLLOWING SCREENSHOT & DESCRIPTIONS ARE OPTIONS ONLY, 
AND ARE OFTEN LEFT UNTOUCHED BY SCROLLING TO THE BOTTOM OF THIS 
SCREEN AND CLICKING ‘NEXT’. 
 

   
Figure 15.  First Set of Options – Configuring the Search Fields 

 
Figure 15, above, shows the first set of options presented to a user when creating a copy.  The 
changes affect the layout of the report and how fields are formatted. 
 
1.  As shown in Figure 3, point 2, when many search fields are present, they are often grouped 
into tabs to make the UI more compact and easier to navigate.  The name/order of these tabs can 
be edited by clicking ‘Edit Tabs,’ and the screen in Figure 16 will display. 

7654
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Figure 16.  Tabs can be created, renamed, removed, or reordered in the ‘Edit Tabs’ link. 

 
2.  The search fields within each tab grouping can be renamed, or moved to a new tab with a 
simple drag-n-drop feature.   
 
3.  This column will show a user what fields are locked. 
 
4.  For search fields that have a numeric slider as detailed in Figure 6, point 3, the user can edit 
the settings selected on that field a shown below in Figure 17.  This is where Sparklines can be 
added/removed, and where ranges can be set. 
 

 
Figure 17.  The ‘Edit Settings’ link for Numeric Sliders. 
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5.  Search fields can be hidden, either by checking this box, or clicking the ‘x’ in the upper right 
hand corner of a search field in the report view. 
 
6.  For numeric fields, the formatting can be changed to Number, Currency, or Percentage as 
chosen from the drop down in Figure 18.  Other options such as abbreviating numbers, rounding 
and truncating numbers, and adjusting the amount of decimal places are also available. 
 

 
Figure 18.  Formatting Options for Numeric Values. 

 
7.  Search fields can be removed from the report view by clicking ‘Remove.’ 
 
After the search fields have been configured, scroll to the bottom of the page and click ‘Next.’ 
 
Results Configuration 
 
When the search fields are configured and you proceed, the screen in Figure 19 displays and 
allows you to configure the order of the results that are displayed in the report.  Many of the 
same features mentioned above pertain to this section as well, such as drag-n-drop, hiding fields, 
adjusting formats, and removing the fields.  If a result has an actionable link (i.e. can be clicked 
to redirect to another application), it will be displayed on this screen under that field.  Once the 
results are set to desired preferences, scroll to the bottom and click ‘Next.’ 
 

 
Figure 19.  Configure the Results 
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Creating a Formula 
 
After configuring the results, you will be brought to the ‘Configure Report Formulas’ page.  This 
screen will enable you to create formulas that will be displayed in the Summary section of the 
report. 
 

 
Figure 20.  Creating a Formula 

 
 
 
 
1.  Select the formula you would like displayed:  Total, Average, Count, Percentage, Minimum 
Value, Maximum Value, Missing Values Count, or Standard Deviation, and then select the field 
you would like it applied to. 
 
2.  If you select the ‘Group By’ box, a drop down for all the fields will appear.  If desired, select 
the field to have your formula grouped by.  If you want to display a graph, you will need to select 
a field to group by so that 2 variables are present for a graph. 
 
3.  A numeric benchmark can be entered for comparison purposes.   
 
4.  A default name for the formula will be displayed, but can be changed depending on your 
preferences. 
 
5.  Click ‘Add Formula’ to have this formula displayed in the report. 
 
6.  Click ‘Save Report’ to have the report saved on your Main Menu. 
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The new report can then be viewed, shared, or displayed on your Main Menu as shown below in 
Figure 21. 
 

  Figure 21.  Saved Report Screen 
 
Viewing a Copied Report 
 
When a copied report is viewed, the report display should look the same except for 4 new 
buttons as shown below – (3) ‘Edit’ options and (1) ‘Save’ option. 
 

 
Figure 22.  View of Copied Report 
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1.  This ‘Edit’ option will bring up the Search Configuration option and the same screen as 
shown in Figure 15.  All the same options are available as mentioned in that section. 
 
2.  This ‘Edit’ option displays the Configure Reports Formula page as shown in Figure 20.  Same 
options are available. 
 
3.  This ‘Edit’ option relates to the Results, and bring up the same configuration screen as shown 
in Figure 19.  Same options are available. 
 
4.  Any changes that are made in the ‘Edit’ screens mentioned above will prompt you to 
‘Preview Changes in Report’ before proceeding.  When this is chosen, the new edits will be 
implemented on the report, but they WILL NOT BE SAVED automatically.  To save these edits, 
either click the ‘Save’ button at the top right hand corner (which will highlight red once edits 
have been made to alert you of unsaved changes), or click ‘Save As’ to create a new report with 
these changes.  
 
Sharing a Copied Report 
 
On the Main Menu, there will be new options associated with your copied report as shown 
below. 
 

 
Figure 23.  Copied Report on Main Menu 

 
The ‘Edit’ link brings you through the same process as detailed above in the Search 
Configuration, Result Configuration, & Creating a Formula section, while ‘Copy’ would create 
another new report and you will be presented with the same options as detailed previously.  The 
‘Share’ link allows you to now share this report with other users in your group.  When this is 
selected, a new window appears showing all the users you have the ability to share your report 
with.  Check off the users, click ‘Add’, and confirm changes as shown in Figure 24. 
 
Once you have confirmed the changes, a new confirmation page (Figure 25) will display 
showing the users the report will be shared with, and which fields have been locked.  After 
reviewing the changes, select ‘Yes’ at the bottom to share the report.  Your report is now shared.  
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Figure 24.  Select Users to Share Report With 

 

 

               
Figure 25.  Share Report Confirmation Page 


